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FNSBSD JOB DESCRIPTION 

Job Title: Construction & Projects Manager 

Supervisor: Executive Director of Facilities Maintenance Classification: Salary, 
Non-Represented 

Days/Months: 12 months Grade: 7 
 
Job Summary 
The construction and projects manager represents the district in planning, evaluating, 
coordinating and inspecting facilities renovation and construction projects with borough public 
works, school principals and staff, professional consultants, contractors, and other government 
agencies. Provides management and administrative services for the physical plant department. 
 
Essential Job Functions 
Serves on professional consultant selection committees as required. 
 
Prepares scope statements, cost estimates, cost/benefit analysis, specification and standards. 
 
Participates in facilities project planning and construction progress meetings, attends school 
staff and PTA meetings, and attends occasional School Board and Borough Assembly meetings 
as necessary for project briefings and approvals, as needed. 
 
Coordinates with various agencies having jurisdiction over school projects. 
 
Assists school principals and their staff in planning new facilities, major renovations or major 
maintenance. 
 
Tracks project activities and ensure adherence to time lines for planning, reviews, approvals, 
and other related activities as appropriate. 
 
Conducts research on products, materials, and components of facilities to ensure that they meet 
the district’s standards. 
 
Reviews plans and submittals for compliance with the educational specifications and the district 
standards. 
 
Coordinates construction activities with appropriate borough staff, contractors, and school staff 
to ensure a continuing optimal educational program. 
 
Conducts project inspections, prepares inspection punch lists, and follows up on construction 
deficiencies and warranties. 
 
Consults with maintenance staff technicians, providing and gathering advice on materials and 
methods, and on maintenance and construction. 
 
Participates in weekly emergency duty roster for maintenance of the facilities. 
 
Manages records and drawings, and the district’s design standards document and specifications 
library. 
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Provides technical advice and support for computer programs and systems used by the facilities 
management department (FMD).  
 
Acts as office manager to direct and maintain work flow through the office.  
 
Assists in development and management of the budget for the maintenance and construction 
divisions of FMD. 
Assumes role of acting executive director of facilities in their absence.  
 
Non-Essential Job Functions 
Performs other job-related duties as assigned.  
 
Equipment Used 
Computer and computer software including word processing, spreadsheet, project scheduling, 
Web Help Desk, and AutoCAD. Operates various FMD vehicles as needed to make site visits to 
all school district facilities 
 
Independent Decisions 
 Independent decision making required on all phases of FMD operations, including personnel, 
fiscal, managerial, and administrative. 
 
Primary Working Contacts 
Directly supervises carpenters, automotive mechanics, and grounds crew. Works closely with 
the executive director of facilities maintenance, other district administrators, school staff, 
borough engineers, land management, finance, and other borough agencies, city and state 
agencies, professional consultants, contractors, vendors, and members of the public. 
 
Responsibility for Cash, Equipment, Safety 
Drives district vehicles on the job. May handle varying amounts of cash, POs, etc. on occasion. 
Must be aware of and comply with OSHA and other construction safety rules. 
 
Supervision Received and Exercised 
Works under the supervision of the executive director of facilities maintenance; supervises 
designated FMD staff. 
 
Unusual Working Conditions 
May be required to conduct site visits and project investigations in extreme weather conditions. 
 
Evaluation 
Annual written evaluation. 
 
Physical and Mental Demands 
The physical demands of this position require frequent standing, walking, sitting, speaking, and 
hearing. Requires near vision to write and read printed materials and computer screens. 
Requires hearing and speaking to exchange information on the telephone or in person. The 
employee is regularly required to reach with his/her hands and arms and occasionally lift items 
weighing up to 20 lbs. Must be able to use carts, ladders, dollies, and stools to assist in moving 
or shelving items. Requires sufficient arm, hand, finger dexterity to operate a keyboard and 
other office equipment. Repetitive motions with wrists, hands, and fingers may also be required. 
Additionally, the employee must be able to communicate by oral and written means in an 
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appropriate business manner and have cognitive skills to understand instructions, readily recall 
facts and details, handle conflict, and make effective decisions under pressure.  
 
The Fairbanks North Star Borough School District is committed to providing reasonable 
accommodations, according to the applicable state and federal laws, to all individuals with 
qualified physical or mental disabilities. 
 
Job Qualifications 
The following are required: 

1. A minimum of five (5) years of management and supervisory experience beyond 
journeyman level in the area of construction trades, maintenance, and repair projects. 
Such experience must include construction quality control procedures. Related 
education may be substituted for the experience requirement on a year for year basis. 

2. Knowledge of methods, materials, and equipment used in various building construction 
and maintenance trades, custodial, grounds, vehicles and equipment maintenance; 
supervision and training, safety regulations and codes, and safe work practices; budget 
development and fiscal management. 

3. Skilled in administration of large, complex construction projects. 
4. Must have excellent written and verbal communication skills in English; demonstrate tact 

and diplomacy when dealing with others. 
5. Must possess strong expertise in facilities planning and construction management and 

have training or experience in engineering, architecture, and construction. Prefer strong 
electrical or mechanical background.  

6. Must be knowledgeable in scheduling, and experienced in report writing and making 
effective presentations.  

7. Must be knowledgeable in construction specifications, life cycle costing, and cost/benefit 
analysis preparation.  

8. Must be able to exercise independent judgment, analyze data, think conceptually, and 
establish cooperative and effective relationships between the district, the borough, and 
other public and private agencies.  

9. Must be knowledgeable in procurement procedures. 
 

The following are preferred: 
1. Bachelor’s degree in engineering, management, or closely related field. 
2. Experience in budget management. 
3. Experience and/or training in HVAC systems and computer control systems. 
4. Familiarity with union negotiated agreements. 

 
Additional Job Information 
Fairbanks North Star Borough School District employees must possess the ability to read and 
write in English. This includes the ability to communicate in English with school staff, coworkers, 
and the public. Employees must also have the ability to comprehend and carry out oral and 
written directions and understand and follow English instructions and written documents.  
 
The Fairbanks North Star Borough School District is an Equal Opportunity Employer. 
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